
 

To: Parents/Guardian of Cloquet Senior High School Students 

Re: Attendance Policies and Procedures 

As educators, we are uniquely aware of the vital role attendance plays in the quality of learning for our 
students. A number of scheduled breaks are placed into every school year calendar to provide time for 
families to gather for holidays and vacations. With these thoughts in mind, we want to reiterate some 
policies and procedures regarding attendance that are followed at Cloquet Sr. High School to secure a 
proper educational experience for our students.  

First and foremost, we are aware that extenuating circumstances may arise during the school year. 
Please contact a principal in such a case. Following are major areas we need to bring to your attention:  

DAILY ABSENCES 

1.  A parent/guardian must phone school by 12:00 noon. 

2.  The ATTENDANCE VOICE-MAIL records 24 hours a day, 7 days a week. 

     879-3393, Option 1. State the student’s name, grade, reason for absence, and daytime contact  

     Information. 

3.  Absences not explained within 24 hours of the absence by a parent/guardian are considered 

     unexcused. Unexcused absences result in disciplinary/punitive (classroom) consequences. 

4.  Excessive absences (excused and/or unexcused) will be referred to the District Truancy Officer. 

APPOINTMENTS 

1.  We encourage you to schedule appointments prior to or after the school day. 

2.  Appointments must be either phoned in on the ATTENDANCE VOICE-MAIL by a parent/guardian or 

     a note presented in the main office. 

3.  For students with more than 5 absences in any class during one quarter, excused and/or unexcused, 

     practitioner notes will be required to excuse additional absences. 

4.  Examples of appointments/absences that are excused: illness, medical, dental, orthodontist,  

     Counseling, funeral, family emergency (2 per year without further questions), and active duty in the 

     military.  

5.  Examples of appointments/absences that are considered UNEXCUSED are haircuts, grad photos,  



      tanning, dress fittings, tuxedo fittings, car issues, oversleeping, missing the bus, etc. 

6.  Please note that a parent “excusing” an absence does not necessarily mean that the school will  

     consider the absence excused. Refer to the list above.  

7.  Again, excessive absences (excused and/or unexcused) will be referred to the District Truancy Officer 

     and could result in an Attendance Contract and/or loss of credit for the class(es) missed.  

PRE-ARRANGED ABSENCES 

1.  Absences for family vacations, or other extended leave issues that extend beyond one school day,  

     must be taken care of 5 days (or more) prior to the extended absence.  

2.  A PRE-ARRANGED ABSENCE FORM must be obtained from the main office. In order to obtain this 

     form, a parent/guardian phone call or note must be presented to the main office.  

3.  The form itself is self-explanatory, with four (4) steps that MUST completed PRIOR TO THE ABSENCE. 

4.  Failure to comply with this process could result in the absences being unexcused and could ultimately 

     result in the loss of credit in any/all classes missed or disciplinary consequences. 

TARDINESS TO SCHOOL 

1.  Bus transportation is provided and students are expected to arrive to class on time, and be in their 

     Assigned seats and ready to learn every day of every class period.  

2.  A four (4) minute passing time between classes provides adequate time for student to navigate the 

     school building.  

3.  Tardy students will face consequences from either the classroom teacher or a building principal. 

4.  Juniors and Seniors who are habitually tardy returning from open lunch may lose their open lunch  

     privilege. 

5.  Excessive tardiness will also be referred to the District Truancy Officer.  

The ATTENDANCE POLICY at CHS follows guidelines put in place by the State of Minnesota regarding 
mandatory student attendance in school, MS State Statute 120A.22. Please do not hesitate to contact 
either building principal to seek additional clarification or discuss any other concerns you may have.  

Regards,  

 

Steve Battaglia      Tim Prosen 

Principal      Assistant Principal 

sbattagl@isd94.org     tprosen@isd94.org 

879-3393, ext. 1205     879-3393, ext. 1206 
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